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Introduction

The CJA eVoucher system is a web-based solution for submission, monitoring, and management of all Criminal Justice Act
(CJA) functions. The eVoucher program allows for:

e Online authorization requests by attorneys for service providers.

e Online voucher completion by the service provider, or by the attorney acting for the service provider.
e Online voucher review and submission by the attorney.

e  Online submission to the court.

Unless the court has indicated otherwise, attorneys are generally required to create and submit vouchers for their service
providers and associates, however, the Middle District of Pennsylvania does allow the option for service providers to
prepare their own vouchers. In order for this to occur, the attorney must designate them to do so upon the initial creation
of a voucher by selecting the radio button for the expert and choosing the appropriate service provider. The program
includes the following modules:

Voucher and Authorization Request Submission

e Authorization requests by attorneys for expert services

e Requests by attorneys for interim payment

e Supporting document uploads to vouchers or authorization requests

e Reports for attorneys to take an active part in monitoring costs

e Automatic email notification to attorney of approval or rejection of vouchers and authorization requests

Browser Compatibility

e Windows: Chrome 62, Edge 16, Firefox 57, Internet Explorer 10.1 with Compatibility Mode, Internet Explorer 11
e Apple Macintosh: Safari 10.1

Court Appointment

When an appointment is made, the program automatically generates an email message to the appointed attorney. The
email confirms the appointment and provides a link to the CJA eVoucher program.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Accessing the CJA eVoucher Program

Your court provides information on how to access eVoucher. It is suggested that you bookmark it for easier access.
Log on using the user name and password you were provided, and click Log In.

CJA eVoucher

Electronic Voucher Management System

USER LOGIN Release
Training District 5.0

Existing user? Pease login.

T S
Passmrctl
Forgotyour bogin?

Notice: This is a Restricted Web Site for Offidal Court
Busness only. Unauthonzed eniry 5 prohibrted and
subgect to dsapline by the Cowrt and/'or prosecuban
under Title 18 of the LS, Code. Alactiviles and acoess
atterpls are kgged.

You are required to change your password within 30 days of the first time you log on to eVoucher. Passwords must:

e Be at least eight characters in length.

e Contain one lowercase character.

e Contain one uppercase character.

e Contain one special character.

e Be alphanumeric.

o Not be a password used in the past 365 days.

You are required to change your password every 180 days.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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If you forget your user name or password, click the Forgot your Login? hyperlink. Enter your user name or email address
and click Recover Logon. You will receive an email offering help. The link provided in the password reset email is valid
for 15 minutes and can only be accessed one time.

Forgot your Login? Please tell us your username and/or email address, We will
send you an email to reset your password.

&n email with instructions on how to reset your password was sent to the email
address stored on our system.

IMPORTANT: The link provided in the password reset email is only valid for 15
minutes and can only be accessed one time.

Usernarme: || | andor

Email: | |

| Recover Logaon |

Home Page

Your home page provides access to all of your appointments and vouchers.

Security prohibits you from viewing information for any other attorney. Likewise, no one else has access to your
information.
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Folder

Contents
NEINE

This folder contains documents that you are currently working on or that have been
My Active Documents | submitted to you by an expert service provider. These documents are waiting for you
to take action.

Appointments’ List This is a quick reference to all your appointments.
My Proposed Cases appear in this folder if an appointment has been proposed to you and you have
Assignments not accepted or rejected it.
This folder contains vouchers for yourself, or your service provider, that have been
My Submitted submitted to the court for payment. Documents submitted to the court requesting
Documents expert services or interim payments also appear in this folder.

This folder contains all the vouchers for your service providers, including:

*Vouchers in progress by the experts.

My Service Provider’s *Vouchers submitted to the attorney for approval and submission to the court.
Documents *Vouchers signed off by the attorney and submitted to the court for payment.

This folder contains documents that have been paid or approved by the court. Closed

documents only display for open cases. Closed documents display until they are

Closed Documents archived and/or for 60—90 days after the appointment is terminated. They are still

accessible through the Appointment page.

Navigating in the CJA eVoucher Program

Attorney login

Breadcrumb Navigation Menu Bar - :
confirmation

Operations Reports Links Help logout

> Home Walcome Andrew Anders (Attomey

'l
[ =

Welcome Andrew Anders: My Profile

My Appointments:  View

Menu Bar ltem Description

Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you may run on your appointments.
Links Click to access hyperlinks to CJA resources such as forms, guides, publications, etc.

Click to access:
e Another link to your profile.
Help e Contact Us email.
e  Privacy Notice.
e eVoucher help documentation for attorneys and experts.
Logout Click to log off of the eVoucher program.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Customizing the Home Page

Customizing your home page allows you to alter the manner in which your information is displayed in the folders.

Expanding/Collapsing Folders: Click the plus sign "' to expand a folder. Click the minus sign g to collapse a folder.

Moving Folders

Step 1

Place your mouse pointer on the top edge of the folder you wish to relocate.

A crosshair icon % @ appears.

Step 2

Click and drag the folder to the new location.

Sorting

Click the column heading (e.g. Case, Description, Type) to sort in either ascending or descending order.
Resizing of Column

Step 1

Along the folder headings (e.g., Case, Description, Type, etc.), move your cursor to the line between the columns until a
double arrow <=> appears.

Step 2

Drag the line in the desired direction to enlarge or reduce the column size.

Note: The folder size does not increase; therefore, some columns may move off the screen.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Customizing the Home Page (cont’d)

Group by column heading: You may sort all the information within a folder by grouping documents by column heading.
All folders displaying the group header bar can be sorted in this manner.

Click in the header for the column you wish to group.

To group by a particular Header, drag the column to this area

Case Defendant Type " Status

Step 2

Click and drag the header to the Group by: header bar.

Type © Status

All the information in that folder is now grouped and sorted by that selection.

Group by: Case - N

Case Defendant Ty T Status

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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My Profile

In the My Profile section, the attorney can:

e Change the password (Login Info section).
e Edit contact information, phone, email, and/or physical address (Attorney Info section).

Click the My Profile hyperlink from either the Home page or the Help menu bar to access the My Profile page.

Home Operations Reports Links Help logout

My e
Contact Us “

Privacy
eVoucher Documentation: Attorney and Expert Users

=[] naresy Ana

ATTORNEY My Appointments:  View

Home Operations Reports Links Help logout
= Help 4 My Profile ‘Welcome Andrew Anders (Attorney)
Login Info Edit

o _ UserMame Anders
Your Login information

Bar Number: Edit
AHomeylinto Your Mame: Andrew Anders

Your personal info
Yo Ciorel e ! Tridte:
Phone: 210-833-5623
Fax:
deadmail@support.aotx.uscourts.gov
deadmail@support.aote.uscourts.gov
deadmail@support.aot.uscourts.gov

Your Address:
110 Main Street
San Antonio, TX 78210

us
AR Your default biling info is:
Billing Info ) ur default biling |
List all available biling info records Biling Code:0101-000001 Add

110 Main Street

San Antonio, TX
78210 - US

Phone: 210-833-5623

Fax:

Holding Period There is 1 period of time during which case cannot be taken.
Continuing Legal Mo info has been stored.
Education Please click VIEW to type your info.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Changing My Profile User Name and Password

In the Login Info section, click Edit to change your password.

= Help > My Profile Welcome Andrew Anders (Attorney)
Login Info
Useriame Anders

Your Login information

To change your user name, type the new user name and click the change hyperlink. The “The Username has been
changed” message appears.

To reset your password, click the reset hyperlink.

> Help > My Profile Welcome Andrew Anders (Attomey’

Login Info

Your Login information

Enter the new password, and then reenter it in the Confirm field.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Changing My Profile User Name and Password (cont’d)

Click Reset to save.

= Help = My Profile

Login Info ~ Username Anders

Your Logn information
ot Password eeesess

Confirm

Click Close to exit the Login Info section.

> Help > My Profils Welcome Andrew Anders (Attomey)

Login Info Usemame Anders chan . |

Your Login nformation

Password s=» feset

Attorney Info

In the Attorney Info section, click Edit to access your personal information.

orney Bar Number: 12345 EI.
_Att A Your Name: Andrew Anders -
Your personal info

Your Contact Info:

Phone: 210-833-5623 | Cell Phone: 702-555-1212
Fax:

deadmail @support. aotx.uscourts.gov

deadmail @support.aotx, uscourts.gov

deadmail @support. aotx. uscourts.gov

Your Address:
110 Main Street
San Antonio, TX 78210

usa

Make any necessary changes, and then click Save.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019



Attomey Info

Your personal info

SSN Instructions:

If you are an appointed panel
attorney, you are required to enter
your Social Seaurity Murrber in the SSN
field.

If youarean assodate onfy, donot
enter your Sodal Security Murmber in
the 55N field.

* Required Fidds
Bar Murrber

Tax Identfication Murber: = {Ifon Pand)

Payee Certification:

This message informs you thatthe
Marme and TIN entered are collected
pursuant to IRS Guidelines that govern
what information must be collected by
thejudiciary for payments rmade to
non-ermployees and other entities for
services provided and for purposes of
issUinga Form1099-MISC. You have
provided this inforrmation under
penalties of pefjury and certify that
1- The nurrber entered as my SSN or
EIN is rry correct @xpayer
identifi@tion nurmber: and

2-1ama U.S. dtizen, L.S. resident
alien, or other LL.5. person (a
partnership, corporation, comrpany, or
assodation crested or organized in the
U.S. or under the laws in the U. 5.).

Notes:

SSM:
Confirme
First Mame = Middle  Last Mame*
|Andrew | ‘ | ‘ Anders |
Main Errail =
|dea drreil@s upport. 3 o USCoUrts. gov |
2nd Emsil
|dea dmail@s upport.a ob. uscourts. gov |
3rd Emril
||:I93 dmail@s upport.aobx. uscourts. gov |
Phone = Cell Phone Fax
[210-833-5623 | |
Address 1= City =
[110 Mam Street | [san Antonio |
Address 2 State = (US only) Zip* (US only)
| | [Teas v| [7e210
Address 3 Country =
[ | [UraTED STATES v|

CJA eVoucher for Attorneys

e Each attorney (except associates) must have a SSN entered into the user profile or they will not be paid.
e The Country field is automatically set to UNITED STATES unless otherwise indicated.

Billing Info

Step 1

Upon accessing the eVoucher ystem, verity that all billing information is correct.

Step 2

If you are a foreign vendor, select that check box and enter the appropriate information.
You can list as many as three email addresses. Notifications from eVoucher are sent to all email addresses.

11

If any of the information is incorrect, contact the court to make any necessary changes. As a courtesy, payments may be
made and credited to a law firm, but checks will be issued in the name of the actual panel attorney.

Biling Info

Your default biling info is:
Andrew Anders
Biing Code:0101-000001
110 Main Street
San Antonio, TX
78210 - US
Phone: 210-833-5623
Fax:

| Select

Add

Edi

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Notes:

e You must have billing information entered before any payments can be made.
e The SSN/EIN is used when reporting income to the IRS.

Step 3

Make any necessary changes and click Save.

Biling Info Biling Type: p—
List all available biling info records ® seff-Enployed cancel
OF\rm
OAssomate

Copy Address from Profile

Name:

Phone: Fax:
[210-833-5623 [

Address 1:

|110 Main Street |

Address 2:

Address 3:

| |

City: State: Zip Code:
[san Antenio | [Toas v/ [73210
Country:

[ uniTeD STATES v

Step 4

If applicable, billing information for a firm or an associate may be used.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Biling Info Billing Type: =
List all available biling info records /x:‘ Seff-Employed cance

(Y
(®) Firm

'(_)‘ Associate

Tax Identification Nurrber:
EIN/TIN:

Confirm:

Copy Address from Profile

MName:

Phone: Fax:

Address 1:

Address 2:

Address 3:

City: State: Zip Code:
| || V||
Country:

[ unrTED STATES v|

Biling Info = Required Fields
Billing Type:

Self-Employed

List all available biling info records

Firm

(®) associate

Biling Code: | | Verify |

e Attorneys with preexisting agreements must use the firm’s EIN and name.
e Associates do not need to enter an SSN, but must use the billing code of the attorney to be paid.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Continuing Legal Education

In the Continuing Legal Education section, click View to access your CLE information.

Continuing Legal No info has been stored. [[iew ]
Education Please chick VIEW to type your info.

To add CLE information, click Add.

oy Lol =] [ = |

‘ Fles Credit Date Howes Sebject

He Comnung Legs' [ducamas

Click the Credit drop-down arrow to select CLE categories.

In the corresponding fields, enter the date, the number of hours, and a description. Click Save.

Continulng Legal ] | =]
Education -
[ceat g |
Dete [osmyzois | EH
Hous [0 |
Descripbon

Doarsent After you save the informaton about Bhis Conbinuing Education, yeu wil be able to upload related documents.

Note: After you save information, you can upload related PDF documents.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Continuing Legal Education (cont’d)

Step 6

Click Browse to upload and attach a PDF document. Click Save.

| Back | | save |
Credt [Sentencng-re

oste [cgr5a01+ |20
wours o]

Description
—————
|

Note: All entries appear in the grid and can be accessed, edited, or deleted by selecting the entry and clicking a button.

cwmeion ey [Ce] O[]

Search: |

55

1 Pape 1 of 1 (1 items)

|
]
A5/15/2004 o |
|

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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Appointments’ List

On your home page, locate the Appointments column in the Appointments’ List section.

Step 1

Click the case number hyperlink to open the Appointment Info page.

Case Title: USA v, Branson
Attorney: Andrew Anders

Defendant: Jebediah Branson
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 12/21/10
Pres. Judge: Albert Albertson
Adm. Mag Judge:

Appointment Appointment Info
View
114-CR08805.1-A4
i soresentation e
\ bt sterd tomy)
:‘Ilﬂﬂ- :l:f.-(rl—
Attorney CIA 20 AUTH [ Sebe for sl Ewvader (7 Appiasing Comiet
Aoetytan b Exgert Or . O
Voucher ';evmn“" a2 14 Standiy Commal
AUTH-24
Template id Authoruminn for paysent of ywsoet ';:_h:ﬁ_.‘-
oin-20 (1 Alberticn
T e T | e e psrorse N —
Reprment (V85 30
] Group Header Bar
A
Expert CIA 21 T ) /1
Voucher To group by a partadar Header, chag the cokumn 1o the area. = P
— TRAVEL L16{R-O8005-A4- Jebedsh Branson (7 |
|t iration for paement of Trvel Sert QAR Clamed Amount: 77840
o ORORD0M
Detailed B A—— i
LISCR-0850% A4 Jebodish Branson (7 1)
Payment Reports Qafendant Desal Sugioet Arcert S Clamed Amaunt: 0.00
3 av Detad budget info for defendlant (29 :::’9:! w.::lﬂtﬂ-m
J4CROuB0%- AL Jebediah Branson (2 |
Qeferdant Surmary Budoe Aeport el it Claimed Amaunt: 0,00
Totals orty of budget ko for Tl M
defendant L1CROMOS A Jebedah Braneon (# 1)
All vouchers vorveRig o
associated with eggme e
this case are e
ALR 03505-A4 Jebsechsh Branson (= 1)
displayed. e Clamed Amourt: 14.50
¢ DRDA0

Page 1of 1 (7 fems)
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View Representation

Clicking the View Representation hyperlink displays the following information:
o Default excess fee limit
e Presiding judge
e Magistrate judge
e Co-counsel
e Previous counsel

Step 2

In the Appointment section, click the View Representation hyperlink.

Appointme

Step 3

On the menu bar at the top of the page, click Home.

Representation Representation Info
In this Ll = 1. CIR/DIST/DIV.CODE 2 FERSON REPRESENTED [VOUCHER NUMBER
101 Tebediah Branson
A MAG DET.DEF NUMBER 4. DIST. DKT.DEF NUMBER £ AFFEALS DET/DEF NUMBER 6. OTHEE. DET.DEF NUMEER
. 1:14-CR-08803-1-44
T.IN CASEMATTER OF(Case Name) B FPAYMENT CATEGORY 0. TYFE FERS0N REFRESENTED 10. REFRESENTATION TYFE
) [Felony (including pre-trial diversion .
[USA v Branzon of alleged felomy) |Adult Defendant [Criminal Case
Representation Report 11 OFFENSE(S) CHARGED
15:1825.F INSPECTION VIOLATION PENALTIES
EXCESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE
50,900.00 Albert Albertson
AppID Attorney Order Type Order Email
2 andrew Anders Appainting Counsel 03/03/14 deadmail @support.aotx. uscourts.gov

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019
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CJA-20 Voucher Process Overview

Attorney enters Court CJA unit audits the Court approves or rejects Court processes the

time/expenses and voucher. the voucher. voucher for payment.
submits the voucher.

Creating the CJA-20 Voucher

The court creates the appointment. The attorney initiates the CJA-20 Voucher.

Note: All voucher types and documents function in primarily the same way.

In the Appointment section, from the CJA-20 Voucher template, click the Create hyperlink.
CJA-20

Appointment of and Authornity

Court-Appointed Counsel

Tab headings
The voucher opens the Basic Info page, which displays the information in the paper voucher format. appear at the
|+ Basic Info - Services | Expenses Claim Status - Documents - Confirmation / top Of the
screen.
Basic Info
1 CIRUDIST DIV.CODE 7 PERS0N REPRESENTED [FOUCHER FMEER
101 [ebediah Eranzon
3 MAG. DT/ DEE NUMBER 4 DIST. DKT/TET NUMEER . APPEALS. DKT/DEF NUMEER 6. OTHER DET/DEFNUMBER
1:14-CR-08803-1-AA
TINCASEMATIEROF(CaseName) | PAVAENT CATEGORY |9 TVPE PERSON REFRESENTED 10 REFRESENTATION TVEE
6/11/. [USA v Branson Ffe:’l“}":dm;f{mfg pee ol diversion |y o Defiactint Criminal Case
€ 14 fof allesed felony)
? £ 11 OFFENSE(S) CHARGED
o K - [15:1825 F INSPECTION VIOLATION PENALTIES
12 ATTORNEY & NAME ANDMATLING ADDRESS 13 COURT ORTER
Andrew Anders - Bar Number: 12343 []A Associate [[] € Co-Counsel
110 Main Street [ ] Subs for Federal Defender [/ O Appoiuting Counsel
pany Auritomio T2 78010 NATRA O =l
Phone: 210.833-5623 I[2= il Bhoo s
[]¥ Standby Conusel
Reports [Brior Attorney's Name
|Appointment Dates
Defendant Detail Budget Report |siznature of Presiding Judse or By Order of the Court
Detail budget info for defendant A R AR AR AR ﬁ:ﬁéﬁ;ﬁi!ﬂﬂ Neae Ero Tanc e
_ 3132014
Form €420 Repayment [ VES [7]NO
Defendant Summary Budget Report
Totals only of budget info fo
Pl e Payment Info
Preferred Payee | Andrew Anders % A prOgress bar
Andrew Anders
SENJEIN: === 6789 appears at the
123 Legal Blvd. South b f h
AnyTown, DC
ke ottom of the
Phone: 883-555-4000
Fax: 888-555-4001 screen.
«First | | < Previous | ‘ Mext > | | Last » | | Save ‘ | Delete Draft

Notes:

e To avoid data loss, frequently save any entries made to a voucher.

o To delete a voucher, click Delete Draft at any time prior to submitting it.

e To check for warnings or errors in the document, click Audit Assist at any time.
e To navigate, use the tab headings or progress bar.
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Entering Services

Line-item time entries should be entered on the Services tab. Both in-court and out-of-court time should be recorded

here.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.

Step 1

Click the Services tab, or click Next on the progress bar.

| Basic Info | Services | Expenses | Claim Status | Documents | Confirmation
Services
Date = Description
Service Type | IZ| =
e e B :
Hours l:l #  at $126.00 per hour. Add

* Required Fislds

Service Type Date Description Hrs Rate Amt]

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJA20
Defendant Summary Budget Report

Totals only of budget info for Mo data|
defendant

Enter the date of the service. The default date is always the current date. You can either type the date or click the
calendar icon and select a date from the pop-up calendar.

[=First |[ <Previous |[ Mext> |[ Last» | [ save | [ Delete Draft

Services |
Date ‘Iﬁjnfzum = 3 Description
Service Type _ 4 Jume 2014
Doc#(ECF) || = Su Mo Tu We Th Fr Sa
[: * 2 2= 3 -4 5 B 7
» 8 9 w[m]|12 13 14 :
* Required Felds
» 15 16 17° 18 19 2 71 |
» 22 23 24 5 6 7 B i
s 2% 3} 1 2 3 S -
Service Type % ; o [
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Entering Services (cont’d)

Step 3

Click the Service Type drop-down arrow and select the service type.

Services
Date 5/1/2014 | = o

Service Type || !T].
Doc, # {ECF) In Court Services

a. Arraignment and/or Plea
Heours

| b. Bail and Detention Hearing
* Raquired Falds

€. Mation
d. Trial
Service Type  e. Sentencing Hearings
Note: You can add dates in any order, or sort in chronological order at any time.

Enter your hours of service in tenths of an hour, enter a description, and then click Add.

Services
i MI . E First appearance and
Service Type . Arraignment andior Flea i arraignment of Defendant. _
Doc. # {ECF) Pages | i :
Hours * at$126.00 per hour. Remave

¥ Required Fadl

The entry is added to the voucher, and appears at the bottom of the Service Type column.

Note: You may add time in any order. Click an entry to edit.

The Date header sorts by date. Be sure to click Save.

Services

N T T

Senvice Type e ’

Dec.# () | [ :

Hours ; at §126.00 per hour. Remave

* Required Faids

Service Type Date Description Hrs  Rate  Amt

u. Arrigneed andfor Dia DE/11/2004  Frst appaarance and arragnewet of Defendant 05 60000 6300

| Page 1.of 1 (1 items)
| sfrst || <Prevous |[ mext> || Lasts | | swe | | Deletetraft |
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Entering Expenses

Click the Expenses tab, or click Next on the progress bar.

| Basic Info | Services | Expenses |* Claim Status ' Documents " Confirmation
Expenses
Date 6/12/2014 | =ZH) Description
Expense Type | - |
Miles [ | ats0.5600 per mile. ¥
Amount |:| | Add || Remove
* Required Fields

Mile

Rate Amt

Mo data

| « First || < Previous || Next = || Last = | | Save | |De|eteDraﬂ|

Click the Expense Type drop-down arrow and select the applicable expense.

' Expenses
fome oo |48
Expense Type || Z '{
Miles Travel Miles
Amount Travel Misc.
* Required Fields | Fax
Long Distance Charges i
l i Photocopies
Depenc Tyve Postage
Other Expenses
[C«rirst ][ <Previous |[ Net> |[ Last» |
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Entering Expenses (cont’d)

If Travel Miles is selected, enter the round-trip mileage, and then in the Description field, enter a description.

Expenses

Date [6/122004 | =3 Description | Travel to and from Court]
Expense Type | Travel Miles v =

Mies [ 20| ats05600 permie.

Amount

* Required Fields

Expense Type Date  Description

[Add ||

Remove

Mile Rate

No data

| «First || <Previcus || Next> || Last» | [ save | | Delete Draft |

Click Add. The entry is added to the voucher and appears at the bottom of the Expense Type column.

Expenses

e [z ]+ s

Expense Type | v =

Miles [ ]+ at$0.5600 per mie.

Amount
* Required Fields

I Add “ Rarnovel

Expense Type Date Description Mile Rate Amt

Travel Miles D8/12/20. Travel to and from Court 20  0.5600 11.20

1 Page 1 of 1 (1 items)
| «First || <Previous |[ Mext> || Last» | | save | Delete Draft
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Entering Expenses (cont’d)

Click in the Date column header. This sorts expenses according to date. Click Save.

Expenses

e [z ]+ —

Expense Type

v | =

Miles at $0.5600 per mile.

ot [

* Required Fields

I Add || Remove

Expense Type Mile Rate Amt
Photacopes 06/12/20... Copies - 100 pages @ .15 par page 0 0 15.00
Travel Miles 06/12/20... Travel to and from Court 20 0.5600 11.20
1 Page 1 of 1 (2 items)
| «First || <Previous || Next> || Last» | [ save | Delete Draft
Notes:

e If you choose photocopies or fax expenses, indicate the number of pages, and the rate charged per page.

o Remember to click Add after each entry.
e C(Click an entry to edit.
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Claim Status

Click the Claim Status tab, or click Next on the progress bar.

Enter the start date from the services or expenses entries, whichever date is earliest. If need be, go back to the Expense
and Service sections and click in the Date header to sort by the earliest date of services.

Claim Status
SartDate 6102014 |+ EndDate  |512201% :ﬂ_l

Payment Claims

O Final Payrment

@ InterimPayment | 2|{payment #) *
) Supplemental Pay ment

() Withholding Return Payment

" Rerminder: Please select the approoriate daimstatus.

1. Have you previousy applied to the court for comp and/or reimb t for this case? ®ves UiNo

¥ Yes, wers you pad? ®ves CiNo
2. Other than from the Court, have you, or to your knowledge hes anyone else, receved payment Cives @ Ho
(compensation or anything of vakie) from any other source In connection with this represent ation?

* Required Fields

[[=Frst ][ <Previows |[ Mext> |[ Lasta | [ save | [ DeleteDrft | [ Awdt Asset |

Step 3

The Payment Claims section features the following payment claims type radio buttons:

¢ Final Payment is requested after all services have been completed.

¢ Interim Payment allows for payment throughout the appointment, but each court’s practice may differ. If using
this type of payment, indicate the number of interim payments.

e After the final payment has been submitted, Supplemental Payment may be requested due to a missed or
forgotten receipt.

e The attorney may submit a blank (no services or expenses) CIA-20/30/21/31 at the end of the case, clicking the
Withholding Return Payment radio button to request return payment of withheld funds.

Answer all the questions regarding previous payments in this case. Click Save.
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At any point while creating services or expense, click Audit Assist to view any errors or warnings regarding your
document.

(£ US Courts - CIA eVoucher - Internet Explarer [S[ET=

cInfo | Services
‘Vices Errors

I s |

|1/15/2016 'j No errars found
@ Type
- (ECF)
e
wp by a partculer Header,
ce Type |
#gnment and/or Plea Warnings

A\ service andfor Expanses are out of the Voudher Start and End Dates.
0 (e
\

If you try to submit with errors, you may receive the following pink error message:

i‘n\ Service andjfor Expenses are out of the Voucher Start and End Dates.

The message will be removed when you complete the Claim Status section with correct start and end dates that include
all service and expense dates for the voucher.
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Documents

Attorneys (as well as courts) may attach documents. Attach any documentation that supports the voucher; e.g., travel or
other expense receipts (all travel receipts and receipts for any expenses exceeding $50), or orders from the court
(including a copy of your signed appointment order and authorizations for interim payments, if applicable). If your
voucher exceeds the district court threshold, also attach a copy of your approved CJA 26 form. All documents must be
submitted in PDF format and must be 10 MB or less.

To add an attachment, click Browse to locate your file.

Add a description of the attachment.

Click Upload.

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

Fie G:\AD\eVoucherCJA eVol Browse . |
Description |Cm:||es of receipty x

The attachment and description is added to the voucher and appears at the bottom of the Description column.

Supporting Documents
File Upload (Only Pdf files of 1L0MB size or less!)
File | Browse...
Description | |
— Delete  View
Copies of receipts Dalgte Vigw
|| «Frst || <Previous || mNext> || Last» | [ save | | peletepraft |
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Signing and Submitting to Court

When you have added all voucher entries, you are ready to sign and submit your voucher to the court.

Step 1

Click the Confirmation tab, or click Last on the progress bar.

The Confirmation page appears, reflecting all entries from the previous screens.

Confirmation

1 CIR /DIST/DIV. CODE 2 PERSON REFRESENTED :'OL'['HER NUMBER

0101 ebedish Branson

3. MAG. DKT/DEF NUMBER 4. DIST. DKT/DEF NUMBER 5. AFFEALS. DKT/DEF NUMBER 6. OTHER DKT/DEFNUMBER
1:14 CR-08305-1-A4

7.IN CASE'MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE FERSON REPRESENTED 10. REPRESENTATION TYFE

JUSA v Branson [Felony Gincluding pre-trial diversion [ 41 e gt Crininal Case
of allezed felony)

11 OFFENSE(S) CHARGED

151823 F INSPECTION VIOLATION PENALTIES

12. ATTORNEY'S NAME ANDMAILING ADDRESS 13 COURT ORDER

Andrew Anders - Bar Nomber: 12343 [ Associake ¢ €o-Comsel

110 Main Street
San Antonio TX 78210
[Phone: 210-833-3623

[JF Subs for Federal Defender [/] O Appointing Counsel
Dl’ Subs for Panel Attorney DRS\'AIH for Retained Attorney
[]¥ Standby Counsel

14, LAW FIRM NAME ANDMAILING ADDRESS
[Prior Attorney's Name

Andrew Anders TIN: ***.#2.6789

= % enature of Presiding Judge or By Order of the Court
laf‘-]}eilx:lmB[l;(? 15103:[? Usa Abert Albertson™
il [Date of Order Nunc Pro Tunc Date
54000 30014
001 Repayment [_| YES [4]NO
CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY
HOURS TOTAL, ADJUSTED ADJUSTED 2
CATpeOuIE: CLAIMED ﬁf&;’; HOURS AMOUNT EEVIEY
15 [a. Aswsignment andlor Plea 0.3 563.00
b. Bail and Detention Hearing 0 50.00
<. Motion 0 50.00
d. Trial 0 50.00
= Sentencing Hearings 0 50.00
£ Revocation Fearings 0 50.00
& Appeals Court 0 50.00
| [k Other 0 50.00
Toals 03 $63.00
16 [a. Interviews and Conferences 0 50.00
b. Obtaining and Reviewing Records 0 50.00
<. Legal Research and Brist Waiting 0 50.00
4. Travel Time 0 50.00
| [= Tvestigative or Other Work 0 50.00
Totals 0 50.00
_[Travel Expenses flodging, parking, meaks,
17 i $11.20
prileage, etc)
|g [Pt Expenses other tan xpert, Y
ranscripts, etc.)
GRAND TOTALS S5
(CLAIMED AND ADJUSTED) .
19. CERTIFICATION OF ATTORNEY FOR THE PERIOD OF SERVICE APPOINTMENT TERMINATION DATE IF OTHER r 1. DISPOSITI(
AN CASE COMFLETION
b2 cLangsTaTus [] Final Payment ] taterism Payment ¢ [ supplementa! Payment
Have you Previously applied to the court for compensation and/or reimbursement for this?  [] YES  [] NO

yes wereyoupaid? [ YES []NO

Other than from the Court, have you, or to your knowledge has anyon eceived payment (compensation of anyihing of value) from
any other soures in connertion with this representation? [ ] YES [ NO  Ifyes, please attach supporting documentation

T Swear or affirm the truth or correctness of the above statements..

Signature of Attorney: Date Signed:
APPROVED FOR PAYMENT - COURT USE ONLY
|3 IN covRT COME. 4 OUT OF COURT COME. 5. TRAVEL EXPENSES [26. OTHER EXPENSES [27. TOTAL AMT. AFFRCERT.
50.00 50.00 50.00 50 00 50.00
|28 SIGNATURE OF THE FRESIDING JUDGE |DATE [28a. JUDGE CODE

[0 IN COURT COMP. 0. OUT OF COURT COMP. 31 TRAVEL EXFENSES |32 OTHER EXPENSES |3 TOTAL AMT AFFR/CERT.
50.00 50.00 50.00 50.00 50.00

¢4 STGNATURE OF THE CHIEF JUDGE, COURT OF AFFEALS (OR DELEGATE) Paymient anpraved n
|excess af the statutory threshold amount [pATE P42 JUDGE CODE

Attention: The notes you enter will be avaiiable to the next approval level,

Public/Attorney
Notes

["] 1 swear and affirm the truth or correctness of the above statements
Date:

[CeFist_|[ <Previous ][ Next> |[ Last» | [ save | [ pelete oraft
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Signing and Submitting to Court

You may include any information to the court in the Public/Attorney Notes field, including a reason/justification for the
late filing if the voucher is being submitted more than 45 days after the disposition of the case.

Step 2

Verify the information is correct.

Step 3

Scroll to the bottom of the screen.

Step 4

Select the check box to swear and affirm to the accuracy of the voucher. The voucher will automatically be time
stamped.

Attention: The notes you enter will be avaiable to the next approval level,

Public/ Attomey
Notes Notes

[v] I swear and affirm the truth or correctness of the above statements
[ Date: 6/12/2014 16:32:35 | () Submit
(o | o e ]| |[awel Delete Draft

Click Submit to send to the court. A confirmation screen appears, indicating the previous action was successful and the
voucher has been submitted for payment.

Your voucher has been submitted for payment. You will receive a notification if we need more detals.
Please keep the followang voucher rumber for your own records:

0101.0000150
Back to:
Appointmen
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Signing and Submitting to Court (cont’d)

Click the Home Page hyperlink to return to the home page. Click the Appointment Page hyperlink if you wish to create
an additional document for this appointment.

The active voucher is removed from the My Active Documents folder, and now appears in the My Submitted Documents
section.

(T — e —————

To group by & partadar Header, drag the column to this anea. Seard::[

Case Defendant Type Status

Li14-CR-0RANS-A4 - Jebediah Branson (# 1) CIA-20 Submitted to Court

Sear; 61212014 Claimed Amount: 89,20 Andrew Anders / 0101, 0000 150
Jebediah Branson (= 1) CIA-20 Submitted to Court
Claimed Amount: 778.40 Andrew Anders # 0101090090

INTERIM PAYMENT 1

Jebediah Branson (= 1) AUTH . Submitted to Court
Claimed Amount: 1,000.00 Chemist, Toxicologist & 01010500002

1 Page 1of 1 (3items)

Note: If a voucher is rejected by the court, it reappears in the My Active Documents section highlighted in gold.

To group by a particular Header, drag the column to this area.
Case

s

Enc: 06/15/2014

An e-mail message generated by the system is sent explaining the corrections that need to be made. This information
may also be found in the notes section on the last page of the rejected voucher.
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CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney may monitor the voucher totals using the quick review
panel on the left side of the screen.

The Services and Expenses fields tally as entries are entered the voucher.

Expand the item by clicking the down arrow (¥) to reveal specifics.

© services: $63.00 v

In Court Services
Sarvice Hours
‘ Arraignment and/or a5
Flea

Bad and Datenticn 8
Hearing

| | Motion Hearings )
Tirial 1]
Sentencing Hearing 0
Revocation Hearings 0
Appeals Court [
Other 0
| Totals L8]

Out of Court Services

Service Hours

Interviews and 5

Conferences

Obtaining and
Reviewing Records

| Legal Research and

Brief Writing

Travel Tima o
| Investgative and 0

Other Work

Totals

(5] Expenses: $26.20

Travel

Expense
Travel Miles
Trave! Misc
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the potential to exceed the
statutory maximum allowed for representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert services, by reviewing
the reports provided in the CJA eVoucher program. Items to remember:

e  Viewable reports appear on the left review panel.

. Each panel, depending upon which document you are
viewing, can have different reports available.

e Each report can have a short description of the
information received when viewing that report.

e  The two main reports are the Defendant Detail
Budget Report and the Defendant Summary
Budget Report.

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJAZ20

Defendant Summary Budget Repaort

Totals only of budget info for
defendant

You can find other accessible reports by clicking Reports on the menu bar.

Home Operations Reports Links Help logout

* Reports

Internal |

Appointment Report

Attorney Time
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Defendant Detailed Budget Report

This report reflects the total amount authorized for this representation, any excess payment allowed, the vouchers
submitted against those authorizations, and the remaining balances.

The report provides the information in two sections: attorney appointment and authorized expert service.

Defendant Detail Budget Report - Attorney
1:14-CR-08805-1-AA

Type of Repreasntation: Crminal Case
Budget Amount Reguasted: $0.00
Budget Amount &pproved: $5.300.00

panaing C . owa | mountRemaming
Time Parlod Vouchar
For Vouchar Humbsr Faas Expenass Tiotal Faasa Expanses Total After Approved | After Approved
Trawsl Crthar Trawel Other &nd Panding
Attorney: Andrew Andsrs  (Appoinfing Counssl) Active
0232015 to 0232015 | 0101.0000001 30.00 30.00 +0.00 000 $5.350.00 .00 000 36.350.00 33.550.00 $3.550.00
0140171801 to 01011904 50.00 50.00 50.00 S0.100 $0.00 0.00 50.00 50,00 5355000 5$3,550.00
01/0171901 o 0101120 30.00 30.00 +0.00 S0.00 0.00 .00 s0.00 s0.00 33,550.00 $3,550.00
Taotal Panding: $0.00 Total Approved: $6.350.00 %3.550000 $3.550000
Panding Amaunt Remalning
Time Perlod Vouchar
For Vouct Humbsr Faes Expenass Total Fass Expansss Total After Approved | Afber Approved
Trawsl Orthar Trawel Other And Pending
Authorization Humber: 01010000002 . -
Specialty: Chemist, Ti - amount Requeated: §1.000.00 Amount Authorized: $0.00 Attomey: Andrew Anders

$0.00 $0.00 $0.00 $6.350.00 40.00 $0.00 $6.350.00 $6.350.00 $E.350.00

“Dioas not Includs Travel Auth $0.00

Trursday, Movember 5, 2015 -Ver. 1.1

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019



CJA eVoucher for Attorneys | 33

Defendant Summary Budget Report

This report contains the same information as the Defendant Detailed Budget Report without the individual voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA

Typs of Repressntation: criminal Caae
Budgst Amount Requested: 0,00
Budgst Amount Approved: £9,500.00

Panding T Approwd  AmountRsmaining
mm m; Feas Expanses Total Feas Expenass Tuoital After Approwed | After Approved
Traved Other Trawal Other And Pending
attomay: Andrew Andsre  [Appointing Counaal) Active
Total Pending: $0.00 Total Approved: $£,350.00 £3,550.00 $3,550.00
Panding
mm m Faes Expenass Total Fess Expansas Total After Approved | After Approved
Travel Othar Trawel Other and Panding
A Humiber: 01010000002 " t R I $1,000.00
HOTE: The Grand Totals iIncluds Panding
Counssl CJA20 or CJA30
vouchars a8 well 38 vouchsrs for Faes Expenass Tiodal Faas Expensss Total approved and Pending
Expart or Ssrvices on CJA2M or
CJA31. They repressnt tha total Travel Other Travel othar Fogs ExF“. and
submitied sxpenditures for this penzes
II:IHF'HI'IEI:“ taticn. & Travel Auth $0.00 $0.00 $0,00 $0.00 $6.350,00 $0.00 $0.00 $E.350.00 $6,350,00 $£.350.00
Trursgay, Movember 05, 2015 - ver. 1.1 Page 101
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Creating a CJA-21 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.
Step 1

From the Appointment page, click Create from the CJA-21 Voucher template. The voucher opens the Basic Info page.

CIA-21

Authorization and Voucher
and other Services

Step 2

When submitting a CJA-21 Voucher, you have two options from which to choose in the Authorization Selection section.

If the request does not require advance authorization ($900 or less total for all service providers in the case), click No
Authorization Required.

hn Authorization Required
f your voucher compensation is under
e statutory limit and does not reguire
rior authorization.

If you have a previously approved authorization, click Use Existing Authorization. You will not be able to add an
authorization to a voucher after you pass this point. It must be done at this step in the process or you will have to do
the voucher over again with the proper linkage to be able to submit it.

elect this option to display and select
rom a list of approved authorizations

[ Basic Info
Basic Info
L CLRDIST DIV .CODE I PERSON REPRESENLED [VOUCHER NUMBER
101 PJebediah Branson
S 3 MAC. DETDEF NUMBER 1 DIST. DK DEF.NUMBER . APPEALS. DK1/DEF.NUMBER 6. OTHER. DK /DEF.NUMBER
M/ECF 1:14-CR-08805-1-AA
T 5 ATy ATEGORY 3. TVPE PERGON REPRESENTED 0. REPRESENTATION TYPE
Voucher #: - - - USA v. Branson slony (including pre-trial dVersion |y g pegandant (Criminal Case
f alleged felony)
S T1 OFTENGE(S) CHARGED
15:1825.F INSPECTION VIOLATION PENALTIES
EXCESS FEE LIVIT PRESIDING JUDGE, MACISTRATE JUDGE DESIGNEE 1
© Summary: $0.00 . [$10,300.00 JAlbert Albertson
Services DESIGNEE 2
Totals £0.00
Travel
Exxpense Type Amount. =, = H
T e o |Authorization Selection _ _ o _
Travel Misc s0.00 | [| You can click the Use Existing Authorization button to select from 2 list of approved authorizations, or click the No Authorization Required button
Tatals 50.00 | || i under the statutory limit.
Expenses No Authorization Required
Expense Type Anount IFy mpanss 5 under
- —— S0 v s o reure
Photocopres 50.00
Postage 50.00
Other Expenses 30.00
Totals £0.00

Link To Appointment
Link To Representation

T A T e L e Y LI TR oS
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Creating a CJA-21 Voucher (cont’d)

If you click Use Existing Authorization, the Associated Authorization list appears.

Select the authorization you wish to use. It turns beige when selected. You cannot continue until it is highlighted.

The service type automatically fills in based on the authorization selected. If no authorization is being used, click the
Service Type drop-down arrow and select the service type.

Step 5

In the Description field, enter a description of the service to be provided.

Step 6

From the Expert drop-down list, select the expert.
If the expert you select is not in the eVoucher system, the Voucher Assignment buttons remain locked.

Voucher Assignment  ® ~TComey et
Thiz indicates who wil be responsbie for fling the voucher daim part

If the expert selected is in eVoucher, the Voucher Assignment buttons become available, indicating the expert can be
selected and can then fill in their own services and expenses on the voucher.

Voucher Assignment | Attorney @ Expert
Thi= indicates who wil be responsible for fling the voucher daim part

Click Create Voucher. If the expert is chosen for voucher assignment, a notification e-mail is automatically generated
and sent to the expert.
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Please Select the Associated Authorization

é[r::j:lg:tge;g ,-‘:%)2,-’6201 4 Service Type: Interpreter/Translator
Authorized Amount: $100.00 Estimated Amount: $5,000,000.00

Grand Total Amount: $100.00 Notes:

ID Number: 223

Order Date: 03/03/2014 gs%igii;g‘ﬂ’;g;ﬁggobg'“
Authorized Amount: $800.00 Notes: ' '
Grand Total Amount: 50.00 .

New Voucher Information

Service Type Interpreter/Translator V=

Description

Voucher Assignment @ Attorney O Expert
This indicates who will be responsible for filling the voucher dlaim part

Service Provider

You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert Campos, Charlene 4

Expert Info Charlene Campos
Details
e 110 Main Street
San Antonio TX 78210 US
Phone: 210-477-2344

Create Voucher

Notes:

Only experts registered with the service type selected appear in the drop-down list. If you wish to submit a person
for approval, steps on how to add an expert are outlined in the next section.

e If you don’t enter all information, you cannot advance to the next screen.
o If the expert you selected is in the system, you are done at this point and can click Home or logout.

If the expert you selected is not in the system, you must follow the septs to have them submitted in the next
section.

Once the expert is finished and submits the voucher, it comes to you and you must perform the second level

approval/submission by clicking the voucher, navigating to the Confirmation page, and approving the voucher,
which then moves to the My Submitted Documents section.
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Creating a CJA-21 Voucher (cont’d)

If you wish to submit a person as an expert, complete the following steps:

m drop-down list, select the empty value. In the Voucher Assignment group, the Attorney radio button
should be selected.

Step 2

Fill in all required information on the person you wish to submit for approval. Click Create Voucher.

Please Select the Associated Authorization

ID Number: 186

Order Date: 03/03/2014
Authorized Amount: $100.00
Grand Total Amount: $100.00

Service Type: Interpreter/Translator
Estimated Amount: $£5,000,000.00
Notes:

ID Number: 223

Order Date: 03/03/2014
Authorized Amount: $800.00
Grand Tetal Amount: $0.00

Service Type: Chemist/ Toxicologist
Estimated Amount: $800.00
MNotas:

New Voucher Information

Service Type Interpreter/Translator W=

Description

Voucher Assignment ® pttorney  Expert
This indicates who will be responsible for filling the voucher claim part

Service Provider

fou can ssarch one of the service providers already in the system
OR can enter the required information for another provider

Last Name *
| | | | | I
Email *
| |
Phone * Fax
| | | |
— ) |
Address 2 State (U.S. Only=) Zip
| | | v | |
Address 3 Country=
| | [UNITED STATES V]

Notes:

e The person you submitted goes through an approval process. Once that person is approved, an email is sent to
you.
e You can now select the person from the Expert drop-down list, and their information automatically populates.
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Creating a CJA-21 Voucher (cont’d)

After Create Voucher has been selected, proceed by following the steps mentioned previously for adding services,
expenses, claim status, and documents on the CJA-20 voucher.

Note: If you have submitted the voucher for the expert, you must approve the voucher twice; once while sending it for
the expert, and a second time after it appears in the My Active Documents section with the status of “Submitted to
Attorney”.

Step 1

Click the Services tab, or click Next on the progress bar.

Step 2

In the corresponding fields, enter the date, units, rate, and description. If for an interpreter, use an increment of 1 unit
and insert the half or full day rate indicating which in the description.

Step 3
Click Add.
Basic Info | Services Expenses Claim Status Documents Confirmation
Services
Date 422/2019 |+ & Description -
o —

* Requirad Fields

To group by a particular Header, drag the column to this area.

Date Description | l.lnils‘ Rate ‘ Amt

03/27/2019

The item appears at the bottom of the Services section. Click Save.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019



CJA eVoucher for Attorneys | 39

Creating a CJA-21 Voucher (cont’d)

Click the Expenses tab, or click Next on the progress bar.
In the corresponding fields, enter the date, expense type, description, and miles.
Click Add.

. Basic Info . Services ) Expenses . Claim Status . Documents . Confirmation

Xpenses

Date 4/30/2019 = =] Description -
Expense Type | v |+

Mies = at$0.55 per mie. -

Amount

= Required Fields

To group by a particular Header, drag the column to this area.

Expense Type ‘ Date ‘ Description ‘ Mie{ Rate ‘ Amt

Travel Miles 04/30/2019 Travel 30 %0.545 %16.35

#

[ «First |[ <Previous |[ Next> |[ Last» | [ save | | Delete Draft | [ Audit Assist |

The item appears at the bottom of the Expense Type column. Click Save.

Note: At any point, click Audit Assist and the system searches for any warnings or errors.
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Creating a CJA-21 Voucher (cont’d)

Click the Claim Status tab, or click Next on the progress bar.

Enter the start and end dates, making sure to select the earliest date of services and expenses as the start date.

In the Payment Claims section, click the appropriate radio button, and then click Save.

Basic Info Services Expenses b Claim Status Do Confirmation

Claim Status

[Sartoute ez 'i I(ﬂlm 142014 -3'

Payment Clims
© Fral Payment
Irter mPpyment (paymert #)
' Sugplemectal Payment
WWEhhokding R etum Payment

** Rerrde PMeate select The a0proor ot cam s ts,

* g et iy

abrst || <Prevows || mext> || Lasts | I save |] | DeleteOraft | | Acdt Asset |

Notes:

e Final payment is requested after all services have been completed.

e Interim payment allows for payment in segments, but each court practice may differ. If using this type of payment,
indicate the number of this request payment.

e After the final payment number has been submitted, supplemental pay may be requested due to a missed or
forgotten receipt.

e Atthe end of the case, to request return payment of withheld funds, click Withholding Return Payment on a blank
CJA-21.
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Creating a CJA-21 Voucher (cont’d)

Click the Documents tab or click Next on the progress bar. Click Browse to select a PDF file to attach. Click Upload. The
document appears at the bottom of the Description column. Click Save.

Basic Info Services Expenses Claim Status b Do 1 Confir
| —

Supporting Documents

Fie Upload (Only PdI fes of 10MB size or less!)

Fle Browse..
Descrption. | |
Relate Migw

Inwoice from Expert

[ =Pt ][ <Provos |[ Meat> [ tast- | | [ Save ]| [Eoctun |

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Creating a CJA-21 Voucher (cont’d)

A confirmation page appears.

Verify all information is correct.

Step 2

Select the affirmation check box. This automatically time stamps the voucher.

Click Submit. If you would like to print and/or save a copy of your voucher, you must do so before submitting it to the
court. After submission, you will be unable to view/print/save any supporting pages (fees and expenses list) and/or
documents until it has been approved by the court.

A confirmation screen appears, indicating the previous action was successful and the voucher has been submitted.

Athenition: The notes you enter wil be avalable 1o the next angroval kel

Publc/Attorney
Hotes

| 1 swear and affirm the truth or cormectness of the above statements )
Date: 6/15/2014 9:28:36 0 Submit
| | e e | S o N e |

Click the Home Page hyperlink to return to the home page. Click the Appointment Page hyperlink if you wish to create
an additional document for this appointment.

Your voudher has been submitted for payment. You will recere a natificaton if we need more detals,
Please keep the follovang voucher number for your own records:

0101.0000154

-
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Creating a CJA-21 Voucher (cont’d)

The case file appears in the My Active Documents section.

Click the case hyperlink to select the file.

Case Defendant Type Status

114 A= Wendy Wison (= 7] Cla-21 - Submitted to Athomey
S Chamed Amount: 165.50 G Gabriel ’ Slat paves
i Weapons Frearms Expios... FINs, PAYMENT

Navigate to the Confirmation tab.

Verify all information is correct.

Certify the information by selecting the certification check box. This automatically time stamps the voucher. Click
Approve.

tteriton: The nobes i eriter ual be avialatie in B et aoncel level

E'Iuﬂfhtlhnm-d_him

m‘“’“"‘""“mwm / Approve Qﬂgm_ﬁ

RPNy ISR | USR] [ | [ Sme | | Deets ]
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Submitting an Authorization Request for Expert Services
Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.

Open appointment record.

Click the Create hyperlink next to AUTH.

Create New Voucher

AUTH
Authorization for Expert and o
Services

Click the Create New Authorization hyperlink.

1 | ettt 1

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to
request additional funds for.

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019



Submitting an Authorization Request for Expert Services (cont’d)

Step 4

The Basic Info page appears.

| Basic Info

Documents

Confirmation

Basic Info

L CTR.THST/TAV.CODE
101

2. PER50N REFRESENTED
Tebedizh Branson

[VOUCHER NUMEER

3 MAG. DET.DEF NUMBER

4. DIST. DKT/.DEF NUMEER

£ APPEALS. DET/DEF NUMBER

6. OTHER. DKT.DEF NUMBER

CJA eVoucher for Attorneys ‘ 45

1:14-CR-08803-1-AA

7. IN CASE/MATTER OF(Case Name) 8. PAYMENT CATEGORY

[Feleny (including pre-trial diversion

9 TYPE FERSON REFRESENTED 10. REFRESENTATION TYPE

110 Main Street
San Antonio T3 78210
[Phone: 210-333-3623

[USA v. Branson o allesed felony) | Adult Defendant Criminal Case
11. OFFENSE(S) CHARGED

15:1823.F INSPECTION VIOLATION PENALTIES

12 ATTORNEY'S NAME ANDMAILING ADDRESS 13. COURT ORDER

| Andraw Anders - Bar Number: 12343 []A Associate []€ Co-Counsel

DFSﬂMfMF&dﬂﬂm Oﬁpmﬁmgcuumd
[P Subs for Panel Attorney || R Subs for Retained Attorney
[]¥ Standby Counsel

[Frior Attorney's Name
Appointment Dates
|5ignature of Freviding Judge or By Order of the Court

14 LAW FIRM NAME ANDMATLING ADDRESS

|Albert Albertson

[Date of Order

3/3/2014
Repayment || VES [/]NO

Nunc Fro Tunc Date

Order Date

Nunc Pro Tunc Date
Repayment D
Estimated Amount

Authorized Amount %

Basis of Estimate |

Description

Sarvice Type |

vl =

Regquested Provider |

= First || < Previous || Mext > || Last = | |

| | Delete Draft
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Submitting an Authorization Request for Expert Services (cont’d)

Step 5

Complete the information in the blue section at the bottom of the screen. This includes the following fields:

e Estimated Amount

e Basis of Estimate

e Service Type drop-down list

o Requested Provider drop-down list

Click Save.

Order Date

Munc Pro Tunc Date
Repayment |:|

Estimated Amount $ | 8000.00 | 4

Authorized Amount s

Basis of Estimate |1CII:I hours at £80/hour

| Investigator v =

|J|:|hr1 Dioe |

|[_«First || =<Previous ||| Next> || Last» | | save | | Delete Draft |

Note:

All authorization requests for service providers must be submitted in eVoucher, not CM/ECF. Also, there is NOT AN
AUTOSAVE function on this program. You must click Save periodically to save your work.

All requests should indicate the name of the service provider, what type of service they will be providing, their hourly

rate, how many hours are needed and if applicable, the volume of discovery and why you are unable to perform the
service.
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Submitting an Authorization Request for Expert Services (cont’d)

Note: All documents must be submitted in PDF format and must be 10 MB or less.

To add the attachment, click Browse to locate your file. In the Description field, add a description of the attachment.
Click Upload, click Save, and then click Next.

Supporting Documents

File Upload (Only Pdf flles of 10MB skze or less!)
| [Fa | Browse..
' [pescrotion | [

The attachment description uploads and appears at the bottom of the Description column.

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

Fie Browse. ..

Froposad order Dalste  View
Affedmvit in Bupport of Expert Servce Requast Dxlntg il 1]
Expart's Curfitulum Vitss Dalats  Wiew

[=First || <Previous |[ Mest> || Last» | [ save | | Delete oraft |

The Confirmation screen appears. Select the check box to swear and affirm to the accuracy of the authorization, which
automatically time stamps it. In the Public/Attorney Notes field, you can include any notes to the court.
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Submitting an Authorization Request for Expert Services (cont’d)

Attention: The notes you enter will be avadable to the next approval level,
Public/Attormey ‘

Notes

[«] T swear and affirm the truth or correctness of the above statements
| Date: 6/18/2014 15:53:48 | 0O Submit
| =Frst ]| <Previous || Next> || Lasts | | Save | | Delete Draft |

Click Submit to send to the court.

A confirmation screen appears, indicating the previous action was successful and the authorization request has been
submitted.

Click the Home Page hyperlink to return to the home page. Click the Appointment Page hyperlink if you wish to create
an additional document for this appointment.

The authorization request now appears in the My Submitted Documents section of the Attorney home page.

SuCcess
Your volicher hias been sibmtted for payment. You wil receie & notifcation if we nesd more detads.

Flaase keep the folowing voudher number for your own reconds:
0101.0000152

Users are able to increase the amount approved on an authorization as new amounts are requested. When generating
an authorization, the user is asked if they want to “Create a New Authorization” or “Request Additional Funds” for an
existing authorization. If ‘Request Additional Funds” is selected, a list of all closed authorizations is presented and the
user can then select the authorization to which the new request should be linked.
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Submitting an Authorization Request for Expert Services (cont’d)

Request for Additional Funds on existing Authorization

Order Date %

Nunc Pro Tunc Date %

Repayment

Estimated Amount % *

Authorized Amount % Deactivated

Basis of Estimate

Description

Service Type N x
Notes

Create Authonzation

« First | | < Previous | | MNext = | | Last = Delete Draft | | Audit Assist

When increasing funds on an existing authorization, the approved amount is added to the amount of the
original authorization to which it is attached, and a link is established between the two documents.

The original authorization is the authorization that holds the approved funds and is the only authorization
presented when CJA21/31s are generated. These authorizations are also used for the various calculations
regarding authorization amounts. Note that a hyperlink displays that users can select to view the original
authorization in a separate tab. Users should remember to close the newly opened tab after viewing the

authorization, as having multiple tabs open in CJA eVoucher can lead to unintended results.
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Creating an Authorization for Transcripts (AUTH-24)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.

From the Appointment page, click the Create hyperlink next to AUTH-24.

AUTH-24 Create
Authorization for payment of Tansaipt page. Click the No Authorization Required hyperlink.

No Authorization Required

If your voucher compensation is under
the statutory limit and does not require
prior authorization.

Enter the details for the transcript required on the Basic Info page. Click Save.

J‘g ALTH-24 ¥ Basic Info Dacuments Confirmaticn |
Basic Info I
1 CIk. SAIT TN GO0 3 PRGBSI RLA LD G CHIE UUBER, |
ol Ietadial; Brason |
3 MLAG TRT ONT NUMETR . DEST. ONCT TN XTUEBIR § AFFEALS DKT TN XTSI & OTHIR OKT DI NTREIR |

E 5 EL REFRESINT A TS0 VI |
L84 v Brasaca E'-I'“ _":_ il Aduh Dedmdann I rererud Case
11 OFFINIEC) CHARGED
15:1B0%.F INEPECTION VIOL ATION PENALTIES |
11 ATEORNIT § MAR ANDUALLIN G AIEELS) 0 COURT CRIER |
Jndrew Anden - Bas Nember 12345 [ & Az [ € Co-Commat
110 Blem Bremer [ 9 Bt Fsbaral Dafnater [ © Aggtamng Comnss
fan Amtosic T THID =kt s
Phises: 2105333623 = ity 1 A
1% Sty Commsad
Jrries & Born 3 S ame
|\ pptamemens Duses
Fisgmatuss it Frmiitag Joipe i B Oyl of et | mud?
JARoert Alertion
T LAT FTRM NAME ANDAS] VG A DO S5 rrie o Cintier i Pre: Tmse: Diste
[LE
Reparymas [ V18 1 N0 |
|
] |
]
”mmlm
To Ba |-
Proceeding To Be ]
Transcribed E
Apportianed Cost (%) |
Apportioned Case and |
Defendant L |
!" ! nd |bﬁ: W - i
] Oppening [ | e umers I Prosecuten RAebuttal
|| pefenss Opening Siatement [ pefense segument ] 2y tnstruciions ] o e
Chriheer Dhater
Hunc Pro Tunc Date |
[Cefmt [ <Previoss |[ mest> |[ wasts | || [ Deiete oraft |
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Creating an Authorization for AUTH-24 Transcripts (cont’d)

Note: All documents must be submitted in PDF format and must be 10 MB or less.

Step 1

Click the Documents tab, or click Next on the progress bar.

Step 2

Click Browse to select a PDF file to attach. Click Save.

Step 3

Click Upload.
The document appears at the bottom of the Description column.

Click Save, and a confirmation page appears.

Basic Info  F Documents Confirmation

Supporting Documents
File Upload {Only Pdf files of 10MB size or lesst)

|
Dofumatakion e L 1| i

sFrst |[ <Previos |[ Mest> ][ Lasts | [ Save | [ Deleteovaft |

Verify all information is correct. Select the affirmation check box, and then click Submit.
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Creating an Authorization for AUTH-24 Transcripts (cont’d)

Attention: The notes you enter will be available to the next approval level.

Public/ Attorney
Notes

I swear and affirm the truth or correctness of the above statements
Date: 6/19/2014 %:28:36
119/ ¢ Submit
«First | [ <Previous |[ Mext> |[ Last» | [ save | [ Delete Draft

A confirmation screen appears, indicating that the previous action was successful and the authorization request has
been submitted.

Click the Home Page hyperlink to return to the home page. Click the Appointment Page hyperlink if you wish to create
an additional document for this appointment.

Vo woucher has e subwited S payoees. You sl recee & moifcaton & we e more detsls.
Flante kg e Folioery vouchie b fr o oen recsrdy:
0101.0000148

| Backtor
Home Page
Appointment Page

The AUTH-24 now appears in the My Submitted Documents section of the Attorney home page.
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Creating a CJA-24 Voucher

After submission and approval of an AUTH 24, court staff will create the CJA 24 voucher for payment for official PAMD
court reporters only and you will only have to certify and submit them to the court. You are responsible for creating
them for any person or service who is not PAMC court personnel.

Step 1

From the Appointment page, click the Create hyperlink next to CJA-24.

of Transcript

The Basic Info page appears, showing approved authorizations.

| Basic Info

Basic Info

1_CIR./DIST/DIV . CODE 1 PERSON REFRESENTED [VOUCHER NUMBER
Jebediah Branson
1. DIST. DKT/DEF . NUMBER 5. APPEALS. DKT/DEF.NUMBER 6. OTHER. DK T/DEF NUMBER
1:14-CR-08803-1-A4
3. FAYMENT CATEGORY . TYPE PERSON REFRESENTED 10. REFRESENTATION TYPE

Felony (including pre-trial diversion

B Adult Defendant Criminal Case
of alleged felony)
11. OFFENSE(S) CHARGED _ H H R Fan
15:1825 F INSPECTION VIOLATION PENALTIES able AUTH-24. This highlights it in
EXCESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1
$10,300.00 |Albert Albertson
i
- - - DESIGNEE 2
Authorization Selection
Select an approved autharization request for this C1A-24
Existing Requests for Authorization
om 2 list of approved authorizations, or dick the No Existing
ID Number: 26 Service Type: Court Reporter /
Order Date: 03/03/2014 Transcript
Authorized Amount: 0 Estimated Amount: 0
ID Number: 148 Service Type: Court Reporter /
Order Date: 03/03/2014 Transcript
Authorized Amount: 0 Estimated Amount: 0

No Existing Authorization in eVoucher

TSRS Basanaiisting authorization in
ed by dicking here.

[ elete Draft | [ Audit Assist |

Note: You must select whether you, the attorney, or the court reporter will be filling out the voucher claim portion.

In the Voucher Assignment group, click the appropriate radio button indicating whether you or the transcriptionist will
be entering information.
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Creating a CJA-24 Voucher (cont’d)

“Niw Voucher Information

Court Report [ Transoriber Status
o Offical * Contract ) Transcrber. | Other
Service Provider

¥ th ane of the lervics peovelers sheady in the Triten
3R, you can enter the regured rdoemation for anofher provader

epert [N -
Frst Hame  Middle Hame - Last fame =

SSN/ER: = Emal»
Phone = Fax
Address 1 + ey
Address 2 State = Fa ]
Address 3 Couriry
[ =rmt | [ crevos |[ nees |[ = | [e=ran ]

Click the Expert drop-down arrow and select the transcriptionist. Click Create Voucher.

New Voucher Information

Description

Voucher Assignment Amtamey O Expart

This incicates nfio sl be responsls for (Sing S voucher dam et
Court Report Transcriber Status

@ Offical | Contract ' Transerber | Other

Service Provider

Yous £an seareh one of e gervce previders aready m the systen
‘OR yeu can enber the required informaton for another pravider

Expert Transcripts, Teresa EZ
E'm Info Tereis Transcripts
Lt 110 Man Street

San Ardonio TX #8210 LSA
Phone: 210-553-3682

j

|
[ =Frst [ <rrevous ][ hext> ][ Lests | [ T8 |

Notes:

e To enter a new transcriptionist into the system, select the Expert drop-down list, and enter all required
information.

e Selecting a transcriptionist already in the system automatically populates that expert’s information.
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Creating a CJA-24 Voucher (cont’d)

Note: If you click the Expert radio button, the expert fills out the required expense information and submits the form.
The attorney then approves it and submits to the court. You may also click Audit Assist at any time to verify warnings or
errors.

Click the Services tab, or click Next.

Complete the Date, Service Type, No. of Pages, Rate, and Description fields, and then click Add.
The items appear at the bottom of the Service Type column. Click Save.

Basic el b Serviees Emparnses L ] Canlirmation

! .

| e wuoms e [eeracriostan
e T =
nthate P Mt
. S Py =k P g )

e Amount Aepertored

o= =] e
- acras Fan

Serviee Type  Dete  Deseriphon tocl Fuge Rembers  Rofapes  Ralc Apportionet  Disceust  Tetsl|
[ el B faemencen o an e

: lq-lufm--q

A rew | [« Prwom | [ stz | [ iame ] Tk Era ;T .
INULE. Frofm e Service Iype arop-uowrn 1ist, you can select Original or Copy. The rate should vary between two

choices.

Click the Expenses tab, or click Next on the progress bar.

Complete the Date, Expense Type, and Description fields, and then click Add.

The item appears below the Expenses section.

Click Save.
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Creating a CJA-24 Voucher (cont’d)

mizes vl Services b Expenses e e niis. Conlrmation
Expenses
Date Lo  eoh it
g Ty = 1
e e - e 05650
263 e
TRezoed Fadh
Lo L Hils  Rste  Amt
Fia (sh
-t
[ CaPmt |[ <Preweoan |[ Pt |[ Lasts || I ;.,‘!l [T el

Note: All documents must be submitted in PDF format and must be 10 MB or less.

Click the Documents tab, or click Next on the progress bar.

Click Browse to select a PDF file to attach. Click Upload.

The document appears at the bottom of the Description column.

Click Save.

Conleremation

Bassc Indn Servioes Eupenses b Documents

Supporting Documents

Fie Upload (rdy Petf flkes of 108 sire or lesst)

e Emnere—

[ | I |

Fst < Priins | [ears ][ tmes |

CJA eVoucher | Version 6.0 | AO-SDSO-Training Division | April 2019



CJA eVoucher for Attorneys | 57

Creating a CJA-24 Voucher (cont’d)

A confirmation page appears. Verify all information is correct, and then select the affirmation check box, which
automatically time stamps the voucher. Click Submit.

Alspriar: The robes v enles vill B gvadabie b2 e reat sggroval ievel.

Pubbc/Attomey
Motes

4| Tewear and affirm the truth o correctness of the above statements =
Date: 7/1/2014 15:53:57 () Submit
[CFest ][ <Previeas |[ Mesi> |[ Las- | [5== ] [ Ddererrait ]

A confirmation screen appears, indicating the previous action was successful, and the voucher has been submitted. Click
the Home Page hyperlink to return to the home page. Click the Appointment Page hyperlink if you wish to create an
additional document for this appointment.

Wiowr voudher has been subeetted for payment. You sl receve & netficaton f we resd more detads.
Flease beep Fe foligwng voucher rumibes for wour cwn reconds;

0101.0000165

| Back to:
e B
Appointment Page

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.
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Creating a Travel Authorization

From the Appointment page, click the Create hyperlink next to TRAVEL.

TRAVEL
Authorization for payment of

The Basic Info page appears.

¥ Basic Info Authorization Request Documents Confirmation

,’._—' TRAVEL

Basic Info
1 CTR.DEST DIV.CODE 1 FERSON REFRESENTED VOUCHER NUMBER
101 [Wendy Wilson

3 MAC. EKT DEF NUMEER 4 DNST. DICT DEF NUMEER 5 AFFEALS T DEF NULEER & OTHER. DKT/ DEF NULEIR.
1-[4-CR-D8B02-2-AA
7 IN CASEUATTER OF¢Cine Numa) & FAVMENT CATECORY

JUSA, v. Wilson et al 'ﬁdﬂ!'{udﬂz_gpu-mnn-mm

¥ TVFE FERS0X REFRESENTED

ol Dredferdans JCeiminal Case

18 REFRESENTATION TVFE

O Amcunt Clsmed: $0.00 L. (RPN CRARON.
@ soovmcumcnm || [FEREIRE e vorne

11 ATTORNEY & SAME ANDUALLING ADDRESS. 13 COURT GREER
Andrew Anders - Bar Number: 12345 ] A Asseciane [l CrComai
|10 Eain Street [ F Suta for Ftaral Defumsar [ 7] O Appainting Counael

=25
Snm?.}slﬁ ] Ssba for Panel Amormey [ | R Suba for Retained Asiorney
Phose: 210-533. 162 []¥ Sexndby Commat

Frice Amsran's Same
A ppaincmend Dutey
iigmaters of Froviding Jodge ox Ty Order of the Coant

4 LAW FIRM X AME ANDUAILING ADDRESS m..ﬂ:rﬂm

272004
Beparment [ VES [# 50

Numt Pro Test Dute

Travel Agency to be Used: v
Global Travel

1234 Travel Lane
Sute 200

Second Floar

Los Angeles, CA 93765

Fhone: 1-800-444- 7800
Fax: 1-800-555-7777

Emmail: MBI SUpPO.BOLL USCOUrS. gov

] [spevms | [es | [ast2 |

The Travel Agency to be Used section automatically populates.

Click the Authorization Request tab, or click Next on the progress bar.

Complete all required fields marked with red asterisks, and then click Add.

The information appears in the table at the bottom of the screen. Click Save.
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Creating a Travel Authorization (cont’d)

Basic Info  F Authorization Request Documents Confirmation

Request For Travel*
* Required Fields

Hame and Tethe of Person Traveling:

Address of Person Traveling:

Purpase of Travek | -
Travel From location: | -
Travel Ta Location: | .
Estimated Dates of Travek 1 -
Travel Requested Estimated Cost

L] Tickets :
Marfine via CAGovemment |

|| Ground Transportation [ |
[ Pex Diem (Hatel & Meals)™*

[ other| | |

Total Estimated Cost: | |=

[ s ]| Remom

= Al traved and expenses must be in complance mith govermment ravel reguistions.,
== Achual oot of hotel and meals up 10 the establshed per dem rate. Expenges for Tavel for one day or bt day s up 10 the MIE rate.

Purpose Travel Te Travel Date  Reguested
Waendy VWison Aquine doCuments Low Angees CA FT Y TR m

H Fage llfl[l.'%

| csfwst || <Previeus | [Hexts || Last>> |

Click the Documents tab, or click Next on the progress bar.

Click Browse to select a PDF file to attach. Click Upload.
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Creating a Travel Authorization (cont’d)

The document appears at the bottom of the Description column.

Note: All documents must be submitted in PDF format and must be 10 MB or less.

Click Save.

Basic Infe Autharization B B Do Candir

Supporting Documents

File Upload (Only Pl files of 10MB sire or lessl)

Doourmasty L L}

The Confirmation tab appears. Verify all information is correct.
Select the affirmation check box, which automatically time stamps the voucher.
Click Submit.

Anfenbeon: The neles you enler wil be svalahls b e nest soroal L'-\.--f.
Pubic/ Attomey

E 1 swoear and affirm the truth or correctness of the above statements
Date: 6/19/2014 S:28:36 0 Submit
i ) cpoen [ metz J s ] [soe ] [ oosesoan ]

A confirmation screen appears, indicating the previous action was successful and the voucher has been submitted.

Click the Home Page hyperlink to return to the home page. Click the Appointment Page hyperlink if you wish to create
an additional document for this appointment.
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Creating a Travel Authorization (cont’d)

[Success |
Fouwr vouches Fars been submithed for payment. Tou sl receree a nodfioabon & we need mone detads.

Pleie kedf the faleng) visuther PUmher far yaor Sef einrdes
0101.0000162

Back ta:

Hame Page
Appointment Page

The travel voucher now appears in the My Submitted Documents section.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.
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Creating a CJA-26 Voucher

This is a request and justification for expenses outside the statutory limits.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.

Step 1

From the Appointment page, click the Create hyperlink next to CJA-26.

CIA-26
Statement for a Compensation Claim in
Excess of the Statutory Case

Compensation Maximum: District Court

[ Basic Info Tustification Documents Conlirmaticn
Basic Info
| CIRTHST DAV CODE Iz FERSON REFRISENTID NOUCHIR NUMBER
oot et Branien
1 ALLG, DT THCF NUMELE: i NST. (KT DT XTARER, £ APFEALT RCT.INF XULMAER & OTEIE KT ONF XTLOER
L:14.CRLEE0%. 1.4
"N CASLAATTER Of (G Namey |8 PAYMENT CATLGORY ¥ TTFE PLRSON BIFRISENTLD 16 KEFRISENTATHON TYFE
oy (mcludny ikl drverissn
[U5A v Brasses Lo e I!'n]ﬂtﬂj“‘ [t Dedescdaen Cseerena] Cane
11 CRTLIE 5 CHARGID
15:1515 F INSPECTION VIOLATION PENALTIES
L1 ATTORNTY § MAME ANDALAIL DVG ADERESS 13 COURY ORDER
Jiadorn Andan - Bar Namber 12389 ] A sssciaie [& E-ommat
Defenadant Summary Budoed Broort 210 M Szrewt | S e Edors Dt [ Aot Cosial
ot coty of bucout o et 5"’5,1 M':EES:;;]W [0 5ot o Famal Ammrney [ St o Rrtmind Lnnry
[ Srann Comasal
DRefencant D bl Buclaet Bisoort
i ARbirraer o i
Deead buckget info for defendant g
fiugnature of Tovsidng Judpe v By v of (he Courn
Fas it 1 LAW TR SAME ANTAATLING ATERESS "t""&"‘n"'m Sount e Tomnd Dt
R
Regurment | [ VI3 [ 50
AmauntRequesied “af= Amount Aporoved
r I I Dther in-Lourt Out-Of-Court
FreTrsitows | 2|  TralHews | 0] SentercrgHous | 0] [ o __!,_|
Humber of Counts 0 | MeberofCoDefendsns | 0 |
(Ot Pereding Cases {
Manclyiory Minimus Fourd. [

[Cafest [ creeions |[Pmme> ][ wamte | | (5] [(oemoman |

Step 2

Enter the details for information required on the Basic Info page. Click Save.
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Creating a CJA-26 Voucher (cont’d)
Step 1

Click the Justification tab, or click Next on the progress bar.

On the Justification page, enter information in the text fields, and then click Save.

mmﬂ ¥ Jusiificats T b o A P -.E”' T rCi
Justification
wmmmﬁﬂmmmmm“:mwﬁuﬁnh“&

. Lt and describe motions, sentencing documénts, reseach not resikng
:-m#;muw w#ﬂumwm-mwm muuwmtmm“m

5. SUMManTe Nvestigaton and cise pregamaton (#.0., numbsr and scoesiblty of winesses puervewed, reoud colacton,

Hacument arganiatiom) which ave 3 nessiwartv factae ) tha numbes of haurs chmed,
6. Exgéain, If notewertiny, Mmoot on the member of hours cimned of Festgatie, Exper, of other seraces used (CIA 21 voucker)

-

‘T, Describe whether oy of the chent consderations #e 3 notevworthy factor n the sumbet of hours cimed and xplin
wwm

Y

"

8. Explan any mxpess (Lems 17 and 18 of tha CI4 30 voucher] greater than $300

nw:wmmdwmmhmmmm .h mmn- i

Ml’ fir) repotiators it LLE, 228 SFer or b e oty o epal s and factas
lﬂuﬁ mwmmmw»mﬁnﬁﬁrfmhmmrm
rovtin e S reprowerrtory ol {T) iy extrar i orogsunt o e or ety fnctor wicr sl services e eiher davtory under afch pervces wee.
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Creating a CJA-26 Voucher (cont’d)

Note: All documents must be submitted in PDF format and must be 10 MB or less.

Step 1

Click the Documents tab, or click Next on the progress bar.

Step 2

Click Browse to select a PDF file to attach. If submitting this document to Judge Mannion, attach a copy of your
proposed CJA 20 voucher.

Step 3

Click Upload. The document appears at the bottom of the Supporting Documents section. Click Save. A confirmation
page appears.

Baic Info Justification  F Documents Confirmation

Supporting Documents
File Liphoad (Only Pl fles of 10MB sire or kesst)

I-Fﬂ:.-:Hem-|lr.|u|[Lﬂ-] 5] "[mml

Verify all information is correct.
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Creating a CJA-26 Voucher (cont’d)

Step 5

Select the affirmation check box.

Step 6

Click Submit.

A confirmation screen appears, indicating the previous action was successful and the authorization request has been
submitted.

Step 7

Click the Home Page hyperlink to return to the home page. Click the Appointment Page hyperlink if you wish to create
an additional document for this appointment.

The CJA-26 now appears in the My Submitted Documents section.

[ success |

Yiour woudhes hae been nub 1 for pay Yo il anotficaton d more detals.
Plegse kpep the Sollowg voucher rumber for your gwn neconds:

0101.0000167

Back bo:

Home Page
Appointment Page

When submitting your CJA 20 voucher, attach a copy of the approved CJA 26 document.
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